risbane Rentals

Head Office
636 Moggill Rd, Chapel Hill 4069

Postal Address
PO Box 1091, Kenmore Qld 4069

Tel 07 3378 6011
Fax 07 3378 0842

lyn@brisbanerealestate.com.au
www.brisbanerealestate.com.au

praparty address

lenants

date

Contact details:

name

relationshio to tenant (if not tenant)

work

home

michile

email

Repairs requested:

repalrs

Authority to enter:

yes no

This means that you authorise your office or repairer to enter the property with keys in order to carry out the repair.

This form may be either faxed or emailed to your property manager.

CHECK LIST - OFFICE USE ONLY

date nofice received i access for tradespersen using N - i f
f the agency's key confirmed YES/NO / i
time raceived tenant contacted to arrange . . / !
A access for trade ) YES/NO ! {
am / pm access adesperst | |
computer input f \en invoice received. confirm e i f. I
/! work has been completed ES/NO / !
andlord advised ! nvoice amount
P L |
and approval given YES/NO ! $
f MO, tenant and landlord let ! advised landlord of invoice cost . |l.- !
/ and navment aranaements YES / NO / /
| pay arrangements | I
fYES, job given to nvoice approved for payment i /
! !

f YES, work order number

property manager's signature




